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PROVISIONAL ANSWER KEY

Provisional
Sr.No Question Option A Option B Option C Option D Answer
Hardware |Memory File
OS T & (FUNCTION Managemen |Managemen [Managemen
1 ) & 3med. t t t i @ |D
F1-F12 KEYS o 3™ |FORMULA [SHORTCUT|FUNCTION
2 FEUTAT. KEYS KEYS KEYS T Al |C
Ctrl + z 1 pASAT Undo an
3 IO Open a File |Copy a file |Cut a file action D
Ctrl +y I RASAT Redo an
4 Open a File |Copy a file |Cut a file action D
selected select select
Ctrl + x T HASTAT Polell Item |dFelell Item |delell Item [Undo an
5 IO Pe GaL| UTc action A
Alt+__ dT 3093497 active window
6 g HIUARATS! il F1 F4 F3 F5 B
Ihls AT HAlledTdr smallest
7 item T FEUTATd Row Column Field githr Ay |C
Tab =1 drerzdrd 9T
Page Setting MS-Word #A%Y &
8 QThdT. Page Layout|Print Layout [A4 Home A
"Smiley face" shape &
9 Option AT Insert Tab #AY 31¢.  [Shape Status Formatting |Standard  |A
Word Processors dT diuX hded
T YR file IR HIAT
10 I Document |Worksheet [Database Presentation|A
workbook #€Y  selected single Bordered
11 cell oI 3 FEUIad. [Cell Active Cell |Maincell | arEr |B
MS-Excel 2010 ALY TRl ThIAT
AL THUT Columns
12 31gdrd. 15000 1048576 20000 15800 B
Ms-Excel 2010 HEI Tl dhiAT
AL THUT Columns
13 Agdrd. 15,000 1048576 20,000 15, 8000 B
MS Excel 2010 HET @relTeld<hT
14 PIOTAT chart YR 3UesY el ? (15000 1048576 20000 158000 A
MS Excel 2010 HET @relleld<hT
15 PIUTAT chart bR 3UeeY %l ?  [surface scatter gather stock C
PowerPoint AT @relleldh!
16 PIUTAT transition AT effect AT Fade Push Swipe Line D
presentation I zoom Print Slider
17 |=ar Aeda set dar Ad ERAELS b B
HTeTell Hd slide Uehl theh
TEET slide @ background Sgerdt
18 |34, EREKS b A




PowerPoint #UTT &IuTcdT Tab
ALY Translate Command 3T

19 3FA? Home Insert Transition |Review D
PowerPoint ATl HIOTAT group
FLY Quick Style command

20 3T 3Te. Font Paragraph [Drawing Editing C
@relleldehl IUTAT Internet Browser [Google Internet Mozilla

21 3? Chrome Explorer Firefox I g |D
T AT ALY TT&NT geal

22 |Attach &% rpal. ERGKS b A
Email ID &/ login ID T&har User

23 [ID FoTaTd ERERS b A

24 DOS & application software 37&.  [eRIeR b B
Network &GRT UTSafdedr SOTMRAT  |Fax Email Pony

25 Massage @ 31 FgUIdId. Messages [Messages |Express Sender B




